
Application for License

VIRGINIA DEPARTMENT OF
ALCOHOLIC BEVERAGE CONTROL

Providing excellence in public service while ensuring public safety





VIRGINIA DEPARTMENT OF ALCOHOLIC BEVERAGE CONTROL
2901 Hermitage Road l P 0 Box 27491 l Richmond VA 23261

APPLICANT INSTRUCTIONS

1.

2.

3.

4.

5.

Review pages 2 - 4, Definitions and Qualifications and License Types and Taxes, to determine the type
of license and the amount of license tax that is required. A $50 non-refundable fee is due for each
license applied for and must be submitted with the application. The appropriate tax is not due until the
license is issued and no license can be issued until the appropriate fees and taxes are paid in full.

Complete pages 5 - 8 of application. Personal Data Form, page 7, is to be completed by each Owner if
the applicant is a sole proprietorship, each Partner if the applicant is a partnership, each Member if the
applicant is an association, and each Corporate Officer, Director, General Manager, or Shareholder
owning ten percent (10%) or more of the corporation’s capital stock, if the applicant is a corporation.
Page 8 is a Personal Data Form for you to make additional copies.

Mail or deliver the signed and notarized application, along with your $50 non-refundable application fee
to your local ABC office or the Richmond main office.

Begin Posting and Publishing requirement (notice insert and pages 9-10). NOTE: Application must be
received at ABC prior to beginning posting or publishing. NOTE: The following applicants do not need to
post or publish their intent to apply: Airplanes, Boats, Trains, Out-of-State Beer and Wine Importers.

Complete the Posting and Publishing Summary (page 9) and submit the signed and notarized form to
either your local ABC office or the Richmond main office. NOTE: This form cannot be completed until
the two newspaper publishings have appeared in the newspaper.

Your application will be forwarded to a local ABC special agent for investigation, which will include a criminal
history background check. The special agent will contact you to set up an appointment to review your
application, obtain any other required information and complete the investigation relating to the issuance of
the license.

A license cannot be issued until the agent has completed the investigation and has reviewed the applicant’s
completed file. The entire application process routinely takes four (4) weeks; however any of the following
factors can increase the time needed to issue the license.

• Applications with missing or inaccurate information.
• Applications that do not have documentation readily available for the special agent’s review.
• Applications that are delayed by a local government review.
• Applications that are contested.

IMPORTANT NOTES:
If your application is received with the following errors, it will be returned and no investigation will begin until
the error is corrected and the application is resubmitted to ABC.

• $50 non-refundable application fee is not submitted.
• The Sworn Affidavit is incomplete.

If you post and publish your intent to apply for a license prior to submitting your application to ABC you will
have to repost and republish costing you additional money and valuable time.

If you have any questions regarding your application, please contact your local ABC office.
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THE APPLICANT SHOWN BELOW IS APPLYING FOR   

Full name(s) of applicants

Trade Name

Exact location where business will trade:

City / town
VIRGINIA

County ZIP



VIRGINIA DEPARTMENT OF 
ALCOHOLIC BEVERAGE CONTROL
2901 Hermitage Road ! P.O. Box 27491 ! Richmond, VA 23261-7491

                                                                                                                         LICENSE(S).

Sole owner, partner, or corporate officer having an interest in the business:

Name Title / nature of interest

Name Title / nature of interest

Name Title / nature of interest

Notice must be posted for 10 consecutive days on the front door where trade is take place.

                                                                                                                                   
Date notice posted Signature / title









VIRGINIA DEPARTMENT OF ALCOHOLIC BEVERAGE CONTROL
2901 Hermitage Road l P 0 Box 27491 l Richmond VA 23261-7491

APPLICATION FOR LICENSE

I PUBLISHING NOTICE

Please publish ‘the following in the LEGAL NOTICE SECTION of your newspaper.

(Full name(s) of applicants(s)

trading as

(Trade Name)

(Exact location where business will trade: Street Address)

(City/Town)

(County
Virginia

(Zip + 4)

is applying to the VIRGINIA DEPARTMENT OF ALCOHOLIC BEVERAGE CONTROL

for a

(Type(s) of license(s) applied for)

license to sell or manufacture alcoholic beverages.

(Name and title of Owner/Partner/Officer authorizing advertisement)
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